
Application Change Form 

In order to expedite the zoning review of your updated minor variance application submission, 
please provide this form, together with the following information to cofa@vaughan.ca (if your 
information is not sent to this email it will not be processed). 

Directions: 

1. Update and resubmit Page 2 (location and setbacks) and Page 4 (requested variances) of 
your original application form, if required.   

2. Update and resubmit your plans and sketches. Revised plans must be date stamped and all 
variances must be circled and labelled clearly.  

3. Updated cover letter, if required.  
4. If you are updating your variances, please complete the following chart using your original 

zoning comments. To do this:  
 

a) Copy and paste the date of your original zoning comments, variance number(s) and the 
original proposed variances from your zoning report in column 1 and 2.  

b) Under “My Revised Proposal” (column 3), please indicate the change to your 
variance(s) and where there has been no change, you will comment either “no change” 
or “variance removed”.  

Date of Original (Final) Zoning Comments:  
 
Variance No.  

(as provided on 
original Zoning 

Report) 

Original Proposal  
(as provided on original zoning report) 

My Revised Proposal 

Example: 1 To permit a Maximum building height of 11.75 metres. 
 

To permit a Maximum building height of 10.50 metres. 

Example: 2 To permit a maximum Driveway width of 12.7 metres. 
 

No change 

 
 

  

  
 

 

  
 

 

  
 

 

  
 

 

 
5. In addition to revising your variances (if required), please confirm any changes to the 

application and/or plans that have not been reviewed by Zoning staff as part of the original 
submission. This may include the addition of any structures, changes to any building 
envelope(s) and/or any setbacks previously not shown on a plan.  This information is 
required to determine if additional variances are required. Provide clear details.  
 

Change 
No. 

Change Description 

Example Building envelope of the dwelling has been updated to include a dimension of the projection of the 
front porch.  
Building envelope of the cabana has been changed.  
An existing shed, including setbacks, has been added to the plan.  

1  
 

2  
 

3  
 

 
 
 
 
 
 
 
 
 
 

6 The proposed private swimming pool is not entirely in the rear yard. No Change

June 22, 2021

1 The minimum proposed front yard is 7.5 metres. No Change
2 The proposed exterior stairway extends into the required front yard to a maximum of 8.28 metres. No Change
3 The proposed exterior stairway in the front yard exceeds one-half storey in height. No Change
4 The maximum proposed lot coverage is 26.63%. No Change
5 The maximum proposed building height is 10.58 metres. The maximum proposed building height is 10.34 metres.

BUILDING HEIGHT HAS BEEN REDUCED TO 10.34m



 
 
 
I                                                                                                                                                                                       ,  
 
Owner/ Agent, recognize that any errors or omissions in the above information may result in delays in 
the processing of my application. 
 
Application No.: 
 
 
Date of Revised Submission Package:  
 
 
Signature:  
 

 
IMPORTANT INFORMATION: 
 
The completeness of your application is dependent on having a completed zoning review. As part of your zoning review 
staff may request additional information to determine the variances that are required to support your proposal.  
 
A tentative hearing will be provided by staff in accordance with our internal schedule and statutory notice requirements 
once your application is deemed complete. At this stage, your application is circulated to all commenting bodies for 
review and comment and you will be provided a public notice sign.  Tentative hearing dates are only provided to assist 
the applicant with preparing the required public notice sign and should not be considered final as they are subject to 
change based on comments and recommendations received.  
 
Prior to the issuance of public notice (14 days prior to the hearing date), staff and agency review comments will be 
provided to you. These comments may contain recommendations that will require you to make changes to your 
application. If changes are required your application must be adjourned to a subsequent hearing date (to facilitate a 
zoning review of your revised submission package) or alternatively, your revised submission package can be submitted 
together with a Zoning Review Waiver. Zoning Review Waivers can only be submitted if your application has received an 
initial zoning review. Staff cannot be consulted to complete your Zoning Review Waiver.  
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ZONING REVIEW WAIVER 

 

I,                                                                                                              , owner/ agent wish to proceed with an 
application(s) to the Committee of Adjustment without the benefit of having my variances 
identified and confirmed by a Zoning Examiner, City of Vaughan Building Standards 
Department.  
 
I assume full responsibility for identifying, correctly and completely, all variances associated with 
the proposal for the property located at:                                                                                           
 
I also recognize and acknowledge that any errors may result in:  

a) a potential delay in the processing of my application(s);  
b) an inability to obtain a building permit;  
c) the need for additional application(s) to the Committee of Adjustment; and 
d) additional fees (adjournment/recirculation. 

 
INSTRUCTIONS: For each variance being requested, please provide the following information: 
 
The applicable section of the Zoning By-law for which a variance is being requested 
The Zoning By-law requirement (IN METRIC) 
The requested variance being proposed (IN METRIC) 
 

 Link to Zoning By-law Zoning Requirement (in 
Metric) 

Proposed Variance (in 
Metric) 

1 Example: 4.1.9, Schedule "A" 
 

The minimum required rear yard 
is 7.5 metres. 

The proposed rear yard of the 
accessory building (cabana) is 
1.2 metres. 

2  
 

  

3  
 

  

4  
 

  

5  
 

  

6  
 

  

7  
 

  

8  
 

  

9  
 

  

10  
 

  

 
DATE:                                                       SIGNATURE:                                                                        
 

Zoning Review Waivers can only be submitted if your application has received an initial zoning review. Staff cannot be consulted to 
complete your Zoning Review Waiver. The owner/ agent can obtain a zoning review of their revised application, through the Committee 
of Adjustment submission process in accordance with the Committee of Adjustment internal deadlines. Should an 
applicant/agent/representative wish to proceed to a hearing without application revisions being reviewed by a zoning examiner they 
must complete this waiver.  

 
 

https://www.vaughan.ca/services/business/zoning_by_law_and_opas/188/bylaw1-88_2012_VOL_Dec.%203_2018.pdf
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