




 
 
*DO NOT SHARE THIS LINK WITH ANYONE UNLESS PERMISSION IS PROVIDED BY
OUR OFFICE.*
 
HOW TO ADDRESS THE COMMITTEE IN ELECTRONIC MEETINGS?
 

1.               Enter your full FIRST and LAST name when prompted.
 

2.               Upon entering the call, you will be placed in a Virtual Lobby (you will not hear
anything).

 
3.               Please remain on mute until it is your time to present to the Committee.

 
4.               The Chair will call your name to present. Prior to starting your presentation,

please state your full name and address.
 

5.               Please UNMUTE your mic from your personal computer/device before
presenting.

 
6.               Each Speaker is limited to 5 minutes. When your five minutes are up and after

answering any questions that may be directed to you, you may disconnect from
the meeting.

 
Attached are resources for using Microsoft Teams and guidelines for electronic participation
in the Committee Meeting.
 
Regards,
 
Isabel Leung, MPPAL, Dipl M.M.
Deputy City Clerk
905-832-8585, ext. 8190 | isabel.leung@vaughan.ca
 
City of Vaughan l Office of the City Clerk
2141 Major Mackenzie Dr., Vaughan ON   L6A 1T1
vaughan.ca

 
This e-mail, including any attachment(s), may be confidential and is intended solely for the attention
and information of the named addressee(s). If you are not the intended recipient or have received
this message in error, please notify me immediately by return e-mail and permanently delete the
original transmission from your computer, including any attachment(s). Any unauthorized
distribution, disclosure or copying of this message and attachment(s) by anyone other than the
recipient is strictly prohibited.




